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  Thursday 21st May 2020 

 

COVID-19: Partial re-opening of school for a ‘limited offer’ of education 

 

Dear Parents/Carers, 

 

I hope you and your families continue to stay safe and well – you are all doing an amazing 

job trying to balance home learning, working and parenting – I know many children (and 

parents) are getting fed up now – I certainly am – but please remember what a difference 

you are all making and, most importantly, try to enjoy your special family time together. 

 

Many thanks for the endless messages of support from you all as we come to the end of 

another half-term during this very strange and unprecedented time. It is the first time in my 

career as a teacher that we haven’t been able to celebrate the end of Y2 and Y6 SATS as 

we look ahead to the summer – we cannot wait for this ‘normality’ to return. 

 

During these last few months, our teachers and leaders have been working throughout 

each day to ensure pupils have online learning that is appropriate, contacting families who 

require support, delivering equipment and food vouchers for some, providing support to 

our local hospitals and care homes and making videos for you.  

 

Partial re-opening of school for a limited offer of education: 

Following my letter last week, and government and local authority guidance, we have 

made very detailed plans to welcome pupils back to school from 2nd June in 

Reception, Y1 and Y6. MONDAY 1st JUNE IS A CITY-WIDE INSET DAY SO SCHOOL 

WILL BE CLOSED TO ALL PUPILS - this is to ensure all staff are briefed regarding 

rigorous social distancing measures and other procedures to ensure safety is paramount 

for all. 

 

For children in all year groups, we are continuing to provide home learning activities – 

these will be updated every week on our website. We will not be updating them for half-

term but new resources will be available on Monday 1st June. These can be found in the 

‘Children’ tab on the homepage, click on ‘Classwork – Handouts’ and look for ‘Summer 

Week Beginning 01.06.2020’ for the latest resources. If you are having any difficulty 
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accessing the work on our website please contact us.  The school office is open every day 

during term time - 8.30am to 3.00pm. 

 

All parents whose children are in Reception, Y1 or Y6 have been contacted by phone 

earlier in the week to ask if they plan to send their children to school – this has been 

essential to calculate how many staff we need (and classrooms) to safely begin to 

welcome our children back. There have been some parents who we haven’t been able to 

speak to (despite leaving many messages) so we have no choice but to NOT count these 

children in our numbers.  You cannot send your child into school if we are not 

expecting them, as this will affect our ratios and may jeopardise our social 

distancing measures. 

 

We have been extremely fortunate to receive a ‘Social Distancing Capacity Tool’ from the 
local authority – this has enabled us to calculate how many children (and adults) each 
space in our school can accommodate based on a set of user definable variables such as 
limited class size, m2 per person (keeping to the 2m social distancing recommendation), 
percentage of pupils attending etc. We have used this tool to base our planning for the 
amount of children we can safely have in school at any time, to reduce the risk of any 
possible transmission of COVID-19. Our classrooms cannot safely accommodate the 
government recommendation of 15 pupils, therefore, we have calculated our class sizes 
during this phased re-opening to be no more than 10 pupils. 
 
Although school is beginning to re-open, this will be in a very different way to how the 
school operated prior to COVID-19. Please remember that although we will do everything 
in our power to prevent any child or staff member contracting COVID-19 by putting social 
distancing measures in place – by accepting your child’s place in our provision, you are 
acknowledging that this is not something that we can guarantee. 
 
Due to this number of pupils which we can safely accommodate in each classroom 
(with one or two adults) we have split children in Reception, Y1 and Y6 into two 
teams. Parents in these year groups have been notified which team their child is in – 
either Team A or Team B. Their team cannot change and they will stay in this team until 
we break up for the summer on Friday 17th July. Team A will be in school for one week 
and Team B will be in school the next week and this pattern will continue until further 
notice (following any new government changes). We will be closed to all children 
(except children of key workers and those with a social worker) every Wednesday – 
this is so we are able to deep-clean school in the middle of the week. The majority of 
schools in Wolverhampton are also adopting this approach and closing on a Wednesday. 
  
Parents must read the following dates carefully to see the dates their child will be in 
school: 
 
Team A 
Tuesday 2nd June, Thursday 4thJune and Friday 5th June (NOT Monday 1stJune) 
Monday 15thJune, Tuesday 16th June, Thursday 18th June and Friday 19thJune 
Monday 29th June, Tuesday 30th June, Thursday 2nd July and Friday 3rd July 
Monday 13th July, Tuesday 14th July (last day for Team A) 
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Team B 
Monday 8th June, Tuesday 9th June, Thursday 11th June and Friday 12thJune 
Monday 22nd June, Tuesday 23rd June, Thursday 25th June and Friday 26th June 
Monday 6th July, Tuesday 7th July, Thursday 9th July and Friday 10th July 
Wednesday 15th July and Thursday 16th July (last day for Team B) 
 
If your child arrives to school on an incorrect day (for the other team) they will not 
be permitted to stay – this is due to strict numbers regarding staffing and social 
distancing. 
 
Due to social distancing measures, there will be slightly different start and finish times – 
these must be strictly adhered to (not arriving earlier or later please): 
 

 Start time and location of drop-off Finish time and location of collection 

Reception  9.00am – reception playground via 
the gate on the Cannock Road 

2.30pm – reception playground via the 
gate on the Cannock Road 

Y1 8.50am – KS1 entrance 2.40pm – Main playground  

Y6 8.40am – Main playground 2.50pm – Main playground 

 
There is no breakfast or after school club and children must be collected promptly please. 
Children will not be released to anyone who is not on their collection form for consent – if 
anyone different will be collecting your child, please telephone the school office. 
 

Uniform expectations: 

Children do not need to wear school uniform – we recognise they may have outgrown this 

and we would prefer if children came to school in comfortable clothing (t shirt, 

shorts/tracksuit, trainers/pumps) which they can put on independently. Their clothes must 

be washed when they return home. 

 

PE: 

Strict social distancing measures will be in place for any physical activity and children 

MUST NOT bring in any PE kits. They will not get changed and they will wear the clothes 

they arrive to school in for PE. 

 

Equipment and Book Bags: 

Children are NOT to bring in any equipment, book bags or reading books from home. They 

are to only bring their coat and a water bottle with their name clearly labelled. All pens, 

pencils, crayons etc will be provided for children – every child will have their own individual 

tray of this equipment and will not share it with anyone else. 

 

Lunch:  

Upon the children's return to school there will be no hot dinners provided by our school 
kitchen. Instead we will be offering a 'Grab Bag' (packed lunch) which will contain:  
Sandwich or Wrap, Fruit Slice, Water, Vegetable sticks & Whole Fruit. 
All children in Reception and Year 1 can be provided with a ‘grab bag’ for free under the 
governments Universal Infant Free School Meals scheme. Alternatively, parents can 
supply their own packed lunch. 
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Pupils in Year 6 also have the option of ordering a ‘grab bag’ packed lunch (at a cost  of 
£2.30 or free to those entitled to Free School Meals) or bringing their own packed lunch.  
Please note that during this time we ask that children choose if they will be having the 
school option of a 'grab bag' or bringing their sandwiches from home for the whole 
week. Once the decision has been made the meal choice must be kept and not 
changed. 
 
Parents of children in Team A, key workers and children with a social worker have been 
sent a text with a link to indicate if they intend to send packed lunches or order a ‘grab 
bag’.  If your child in is one of the above groups and you haven’t already completed it, 
please could you fill in the online form to help our kitchen with ordering: 
https://forms.gle/U1xAWoW27JwHxpKJA 
 
Children in Team B will be sent a text regarding their meal choices in the week beginning 
1st June. 
 

FSM Vouchers: 

Vouchers will continue to be issued via email to those who are entitled to Free School 

Meals.  Free school meals eCodes have been ordered to cover the period 25/05/2020 - 

14/06/2020, which includes half term.  As this covers a 3 week period, the eCode has a 

value of £45. 

Week Value To be emailed Voucher to cover period 

8/9 £30.00 11/05/2020 11/05/2020 - 24/05/2020 

9/10/11 £45.00 25/05/2020 25/05/2020 - 14/06/2020 

 

If you have any queries relating to vouchers please email 

stmarysprimaryschool@wolverhampton.gov.uk  

If your child is entitled to Free School Meals and attends school they will be provided with 

a free ‘grab bag’ and will also continue to be issued with a voucher every fortnight. 

 

Milk: 

There is no facility during this time to pay for milk cartons for your child. However, school 

will be providing free milk for any child who would like a glass of milk during lunchtime. 

 

Hand sanitisers: 

There are hand sanitisers in all areas of school and children will be washing their hands 

very regularly throughout the day. If you would like to send your child into school with their 

own small bottle of hand sanitiser, please write their name on it and be aware that they 

cannot share this with any other child. 

 

First Aid and COVID-19 Symptoms: 

All staff will be wearing full PPE when administering first aid. There is also a designated 

room for any children or adults who display any symptoms of COVID-19. Detailed risk 

assessments are in place for this and parents will be contacted immediately in the event of 

any child becoming unwell. 

https://forms.gle/U1xAWoW27JwHxpKJA
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Contact with other parents and staff: 

For many of our parents/carers, meeting others at the school gates during drop-off and 

collection is, and should be, a sociable and enjoyable time. However, drop-off and 

collection times are going to feel very different for the foreseeable future. This includes 

interactions on school site and near site between parents. Guidance from the government 

states:  

“If it is customary for parents to gather in the playground or to enter the buildings to drop 

off or collect children this should no longer be allowed, and neither should any gathering at 

the school gates to talk to other parents.” 

All staff will be asked to enforce this guidance and, unfortunately, there must be no 

meeting of parents on the playground.  

 
Staff will not be able to talk to parents at the door or gate. If you wish to communicate a 
message to your child’s teacher/teaching assistant, please telephone or email the school 
office. They will be able to arrange a telephone meeting for you.  
 

Behaviour of children in school: 

We pride ourselves with the high standard of behaviour at St Mary’s. We have written an 

‘addendum’ to our behaviour policy – which can be found on the school website. Safety of 

all is our priority and any behaviour which comprises any measures we have put in place, 

relating to COVID-19, will be acted on. Please see the link to the Behaviour and Anti 

Bullying Policy Addendum: www.stmaryscpa.co.uk/policies 

 

Government and MAC guidance: 

All of our schools in our Multi Academy Company (MAC) have worked together to ensure 

we adhere to government guidance, as a minimum.  Where we feel the need to we are 

adopting measures that go above and beyond the guidance.  For example, our staff may 

wear PPE should they wish and our class sizes during this initial phase will, wherever 

possible, be a maximum of 10 pupils (depending on the size of the space being used). 

Please see some of our processes below: 

 

● Deep clean the school site between groups of children using them. 

● Keep basic class sizes to 10 or less during June - July. 

● Ensure hand washing and social distancing guidance is clear to all to follow. 

● Disinfect surfaces that are frequently used, door handles, light switches. 

● Have floor markings in key areas to show pupils how to stand 2m apart. 

● Keep children and staff in the same group ‘bubble’ and room for lessons and at 

social times (break and lunch). 

● Stagger breaks and lunchtimes, when necessary, to help maintain 2m social 

distancing. 

● Continue to provide online / home learning for pupils not attending school. 

● Carefully plan for pupils’ pastoral needs with a focus on well-being and mental 

health. 

http://www.stmaryscpa.co.uk/policies
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● Strictly limit visitors to the school. 

 

 

Your help, as a parent, would be appreciated in adhering to the following: 

 

● Promote, teach and ensure effective, regular, independent handwashing. 

● Monitor your child for COVID-19 symptoms and keep to guidance on self-isolation. 

● Keep your child at home if they or any family member have a cough, temperature, 

flu-like symptoms, loss of taste or smell, or breathing difficulties. (Any child coming 

in to school with a symptom will be isolated from the rest of those in school until 

they can be collected - please do not send a child with any symptom or illness) 

● Contact the school by telephone if your child is unable to attend. 

● Make sure we have up-to-date contact details at all times, mobile number & email 

addresses.  

● Please ensure your child has showered each morning and is wearing fresh clothes 

to minimise spread of the virus. 

● Only come on to the school site to drop off and collect pupils at the allocated time 

(unless an emergency).  

● Maintain strict 2m distancing from others when walking to and from school. 

● Keep 2m apart from all others when dropping off or collecting pupils. 

● Collect your child promptly at the allocated time and location – persistent late 

collections will result in your child losing their place in this limited offer of 

education. 

● We would discourage any Y6 parent to allow their child to walk home alone whilst in 

this current climate of stringent social distancing measures. Children will not be 

allowed to walk home alone without consent from a parent (please give consent via 

an email or telephone call to the school office). 

● Keep your child by your side when waiting to enter, no mixing with others/running 

around. 

● Avoid visiting the school office.  Please phone or email school and we will respond 

quickly. 

● Ensure your child understands and follows the government guidance on social 

distancing. 

● Continue to encourage, support and praise your child's learning from home. This 

has been so successful. 

● Check regularly for updates on the school website and Facebook page. 

● Walk or cycle to school if possible. If using the car, do not provide lifts to people 

outside your household. If using public transport, wear a face mask.  

● Make sure long hair is tied back completely, in a plait or a bun if possible. 

● Ensure children come to school with a good standard of personal hygiene. 

● Ensure your child is wearing clothing and footwear they can put on independently 

e.g only wearing lace-up shoes if they can tie their own laces 

● Name water bottles. 
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● Apply sunscreen before school on sunny days (staff are not permitted to apply 

sunscreen) and provide your child with a hat with their name clearly labelled. 

● These precautionary measures will form the basis of a Home/School agreement 

that you will have to adhere to, should you wish your child to return to school. 

● Children cannot just turn up to school. If your child arrives at school and we are not 

expecting them, we will be unable to take your child and they will be sent home. 

● Once your child begins school in their designated team, they must attend on each 

day as outlined in the team schedule. If they do not attend regularly, they will be 

removed from the team so that we can ensure staffing ratios are consistent or use 

staff where there is a greater need in a different part of the school. 

 

Returning to school video: 

We will be filming a short video for our children, who are returning from 2nd June, to 

prepare them for the big changes in school so they won’t feel so anxious and worried. 

School will be very different but it will still be a happy place and we want to reassure 

everyone that we really are trying our best to make everyone feel welcome and safe. This 

video will be uploaded onto our Facebook page and website by Saturday 30th May so 

please look out for it! 

 

Communication: 

I will continue to write weekly to our whole parent body with updates and information 

regarding end of year, inductions and transitions – especially for our Y6 and new reception 

and nursery children. Please also view our Facebook regularly as this is updated daily and 

has been an excellent way to communicate with our parents and school community. 

 

Please remember, if you or your child falls ill and you want to know what to do next, please 

use NHS 111 online: www.111.nhs.uk 

 

If you have any concerns about the safeguarding of a child, please contact: 

 MASH (Multi Agency Safeguarding Hub) – 01902 555 392 

 MASH (Multi Agency Safeguarding Hub) Out of Hours – 01902 552 999 

 St Mary’s Catholic Primary Academy (8.45am to 3.00pm) – 01902 308870 

  

I would like to reiterate my thanks for your continued support during this challenging time 

and I know that we all miss every single one of our children dearly - we are looking forward 

to a time when every child can return safely into our care but until then, please continue to 

stay safe and alert with your loved ones. 

 

Yours faithfully, 

 

 

Mrs V Minihane 

Principal 

 

http://www.111.nhs.uk/

